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CHECKLIST FOR YOUR PARENTS

In this session, we'll be covering the core Edsby skills for you to help your parents with. Your parents can
use this checklist to ensure they can use Edsby’s many features. Click the hyperlinks to jump to the part of
the document where each skill is discussed.

Logging In
| can login to my Edsby account.

Setting up my Account
| can setup my Notifications.
| can set my language preferences.

Navigating my Account
I canread articles in the News River.
| can view school information on the School Page.
| can view all my children on my Home Screen.
| can view my child’s Classes and upcoming assessments in their Calendar.
| can submit Planned Absences for my children.

Viewing my Child’s Grades and Work
| can view my child’s assessments and grades in their My Work Report.
| can view my child’s shared Learning Evidence in their Learning Story.
| can view my child’s Portfolio.

Communicating with my Child’s Teachers
| can send messages to my child’s teachers.
| can view teacher posts in my child’s Recent Activity feed.



LOGGING IN

Just like when you login to Edsby, your parents need to type

in the correct Edsby server address for your school or district.

Every Edsby system has a unique URL, like
http://xxxx/edsby.com, where xxxx is unique to the school or
district.

Ask your school for your system’s Edsby server address and
direct your parents there. Encourage them to bookmark it for
easy access.

In addition to accessing Edsby through a desktop or mobile
browser, your parents can keep up-to-date with your
schooling on their mobile device by using the Edsby Mobile

App.

Show them how to download the app by directing them to
either Google Play or the App Store. The server address for
the app is the same as required on the browser.

00

Edsby

Signinto
High Prairie School District

Username

Password

J Keep me logged in

G google B Office365

Forgot Password?

If your parents have additional questions about logging into Edsby, direct them to your school office.


http://xxxx/edsby.com

SETTING UP THEIR ACCOUNT

NOTIFICATIONS

oo

With so many things happening inside Edsby, it is important to stay @/m e
organized and up-to-date. Edsby makes this easy by enabling various 9
notifications to ensure your parents are notified of the important things
happening within your school, Classes, and Calendars, as well as their B Profile
own GrOUpS. 47 Launchpad
Schools
Your parents can access their Notification Settings by clicking the menu
icon in the top left of their mobile Home Screen and selecting Settings. # Settings
(= Logout

® Privacy and Usage Policy

_—
Or, if they are using a browser, they can
vty .~ access them by clicking the drop-down arrow
Settings N next to their name and selecting Settings from
Privacy and Terms of Use the menu.
ot Logout

They will then select Notifications.

This provides your parent with a form to
@Sara Lee select and update notifications regarding
: Y Y ord : | n in Edst
Notuser changs email, andjor the Edsby mobile ap their own Personal Calendar, your school,
&) ‘Login information . rrff:fﬁgm Z:Ty" you and any siblings you have, and your
Email parent’s own Groups.
(=3 Personal Information > Farsonal
Organization Notify  Activity
Mesa Elementary They can choose to receive notifications
L1 Notifications Sh=umseh High School y
) T e b il through Email, Edsby itself, or straight to
@ Other Settings > i‘is:?':::ee Edsby, their mOb”e device.
Mobile
Tegan H Lee .
Zoey E Lee Note: The first time your parents login
e AR e from a browser, they will be prompted to
Grle 4 Parerits turn on their notifications automatically.
Information for Parents . )
Lost & Found - Mesa Encourage them to do this! They won'’t

Parent Volunteers

have to worry about manually turning
their notifications on.

A helpful resource on Notifications for Parents can be found here.



https://edsby.com/help/notifications-students-teachers/?locale=en#parentnotif

LANGUAGE PREFERENCES

Edsby is available in over 35 languages. By default, Edsby inherits the language of the web browser it is
being accessed on. Additionally, Edsby supports Microsoft Translator and Google Translate browser
extensions to enable your parents to translate any content within Edsby.

This enables your parents, if they don’t speak English, to use Edsby to gain insights into your progress at
school in the language they prefer.

Language settings can be changed both in the browser as well as the Edsby Mobile App. Show your
parents how to navigate to their Account Settings and select Other Settings.

S E Other Settings

a %ara“Lee” s SRR Veiin sohical oPdistiat Preferred Language:
P 1geable English (Canada) v
~
& Login Information S User Interface theme
Default v
(23 Personal Information >
Q Notifications >
~/

@ Other Settings |

Your parents can change their preferred language in Edsby by clicking the drop-down arrow and selecting
one of the languages listed. Ensure your parents click Save to update their settings.

Additional information on using Google Translate or Microsoft Translator with Edsby can be found here.



https://edsby.com/help/parents/language-settings-and-translating-in-edsby/

NAVIGATING THEIR ACCOUNT

NEWS RIVER

v r
The News River at the top of the Edsby Home Screen provides your parents 4 VALEDICTORIAN | , /
with the news regarding the school district and each school they have NOMINATIONS 4y P Z
children at. This is a great way for your parents to stay informed about e o
everything happening at your school! L SR
Scroll to navigate through the articles. M Wil Ham | Tecumseh it sc

&
Clicking an article from the News River opens the full article.
VALEDICTURIAN
NOMINATIUNS

A~

P

- 4

Grade 12s: Now is the time to nominate your
fellow classmates to be your Valedictorian. If

there is someone you would like to nominate, fill
in the nomination form attached.

SCHOOL INFORMATION

e Sara Lee

Your parents can access the school and district pages by clicking the menu

® Profile in the top left of their mobile Home Screen and selecting the name of the
Launchpad school or district.

Schools &,

€2 Settings

[ Logout

@ Privacy and Usage Policy




< Tecumseh High School < Tecumseh High School < Tecumseh High School Q

News Calendar Info News Calendar Info News Calendar Info Your pa rents can
Thu,Jul28 4 b Key Contacts scroll to view all
i 1 i 1 Mr. William Ham
X?fjﬂff:ﬁfn"a" Nominations Today Day4 [ Jeie school news posts.
Nothing scheduled @ Mr. Lance Sutton
Vice-Principal
Tomorrow ™\ Ms Taylor Barling
‘ . School Dance Q Student Services
5‘ N Staff > Clicking Calendar
VALEDIBTDRIAN . B8:« 9 ¥ | & 0 opens the school
0V PENOE Calendar for your
NUMINATIUNS £ 0800090  parentstoview.

% View All 116
‘ ‘ S : Information
NN Address 851 Mount Pleasant Rd.
L™ \5 Highland Hills ON M4P 2L5
Grade 12s: Now is the time to nominate your Phone
fellow classmates to be your Valedictorian. If
there is someone you would like to nominate, fill
in the nomination form attached.

416-212-4556
Fax 416-567-8955

tecumseh.websby.net

Looking forward to celebrating your graduation

>
achievement with all of you. Documents

O 0B

Grad Party Misc Forms ~ Ottawa Trip
Photos Photos

Clicking Information opens important school information for your parents to view including:
1. Key Contacts in the school
2. Staff Panel, making it easier to contact any teacher or principal at the school through Edsby
3. Contact Information for the school

4. Aschool-wide Documents Library

4 Mr. William Ham
|

Your parents can quickly message any of the Key Contacts in Edsby by
clicking their name, opening their mini-profile, and clicking Send
Message.

About Me

Mr. Ham has over 30 years teaching experience, after
having completed a Bachelor of Arts Degree (in
Sociology and Psychology) and Graduate Diploma of
Teaching (in English and Humanities). Teaching initially in
Elementary Schools, Mr. Ham worked in a number of
schools and took on leadership roles in curriculum,
student well being and teacher professional development
before moving into Principal positions. Mr. Ham is
married, has an adult daughter and one dog too many
and in his spare time likes to tinker with old cars and
collect junk.




MANAGING MULTIPLE CHILDREN = L Q

Ll Lisa J Lee
Grade 10 Student

If your parent has multiple children, they will all be merged onto the
parent’s single Edsby account.

On their Home Screen, they are provided with a list of their children.

Show them how to scroll through each of their children and view the = A =]
various options they have for each.
For each child, your parent can Plan an Absence, view their Portfolio o e N
. . . . s = Vv
and Learning Story, view their Classes, Recent Activity, and Calendar ‘ = ‘ O
events. These quick links are the best ways to stay up-to-date on each
of their children.
B o
fw:/ it\ l];l
STUDENT CALENDARS
isa gl
LL " oad oSt
Thu,Jul28 4 b
Today Day4
® 7:05AM English
<=> (o \_E[ E— . . . .
= e = ® 10:05AM Féundallonoi Mathematics 10 CIlelng Calendar under your name on
> 1OSPM  Visual Arts Independent Study your parent’s account will display your
> 105PM Sketchbook Submissions Personal Calendar.
[i‘ A |Li| J ‘:oéﬁ Science 10
t : Here they can see each of the Classes
. you have in the day and if you have any
TL TesniiLee ‘ upcoming assessments or events. Your
b rade 4 Student thdanendaity a1 Arts Class Meeting
¥ s parents can also schedule an absence for
. _ you from this screen.
Next W k
M= ° r
=3 B E




PLANNED ABSENCES

Edsby enables your parents to inform the school of any of your absences right from their mobile device.

For your parent to submit a planned absence for you, show them how to scroll to your name on the mobile
app and choosing an option: Absent Today or Plan an Absence.

If you are going to be away for the whole day, your parent

should click Absent Today and fill out the form.

Lisa J Lee
O Grade 10 Student

If you are going to be away for a day in the future, a partial-
day, or across multiple days, your parent should click Plan an

Absence.

< Workflow

Absence Request for Lisa Lee on
2022-02-04 2

When
Friday, February 04 Start of Day - End of Day

Reason

lliness

Repeats
Not Repeating

Comment

Was home with the flu. Second time this week.

When your parent is finished, a submission receipt will be
sent to their mailbox.

Once the school Office has reviewed and approved the
absence, the submission receipt will change to Approved
and be added to your Personal Calendar where your
parent can view it.

More information on submitting Planned Absences can be
found here.
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https://edsby.com/help/parent-quickstart/parent-planned-absences/
https://edsby.com/help/parent-quickstart/parent-planned-absences/

VIEWING YOUR GRADES AND WORK

MY WORK REPORT

If your parents want to see a detailed list of your upcoming assessments and any grades your teacher has
shared, they can do so in your My Work Report, available both on mobile and browser.

On mobile, your My Work Report is available to your parents by clicking Classes under your name on their

Home Screen and then clicking the My Work or New Results button under a Class. Here your parents can

see a list of Class Assessments and any Grades your teacher has shared.

o8 Edsby Q

Lisa J Lee
Grade 10 Student

LL

= B 8

— &
=

At

&

ia

Tegan H Lee
Grade 4 Student

TL

Current Recent Upcoming

@ Visual Arts Independent Study
VA10_IS/Ms N. Kazmi

My Work

€@ Science 10
& SNC2D_Strand/Ms. B. Archer

,

@ Foundation of Mathematics 10
MA10_Strand/Mr. R. Beard

My Work

English
ENG2D_Strand/Mr. J. Harris

Your My Work Report is available

to your parents on a browser

by hovering over the Class name in your Classes Panel and

clicking the My Work button.

More information on your My Work Report for parents can be

found here.

< My Work - SNC2D_Strand

Science 10
Science 10

Overdue Incomplete Upcoming Ung

Elements and Lab Report

LL LisaJLlee

Oct 10, 2022

Take your findings of the Acid Base Lab we conducted in

class today and write a lab report summarizing your

experience. Note down your hypothesis, predictions,

process, and results. Explain why you think your results

ended up the way they did. We will take this up in class
~

Sonsiiday.
—
c _ Level 4
co Level 4
CR Level 3
M Level 4
o180

Acid Base Indicator Lab

In this lab we will have 14 different solutions of different
pH values. We will use universal indicator to determine
their pH's and order them from most acidic to most
basic.

CR 10/10

01

v LL LisaJLee

Classes

G Visual Arts Independent Study
VA10_IS/Ms N. Kazmi

My Work

@ Science 10
SNC2D_Strand/Ms. B. Archer

\

a Foundation of Mathematics 10
MAT10_Strand /Mr. R. Beard

My Work

English
ENG2D_Strand /Mr. J. Harris
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https://edsby.com/help/parent-quickstart/how-did-you-do-on-that-english-project/
https://edsby.com/help/parent-quickstart/how-did-you-do-on-that-english-project/

LEARNING STORY

Edsby provides teachers with tools to capture Evidence regarding
student learning. Once captured, teachers can share the Evidence
with you and your parents in your Learning Story.

Your parents can view your Learning Story on mobile by clicking
Learning Story under your name on their Home Screen.

Or on their browser Home Screen, they will find it under your
Classes Panel.

Show your parents how they can like and comment on any posts in
the feed and communicate with your teachers about each item of
Evidence.

LL

About Me

Hi, I'm Lisa. | am currently in Grade 10. | am a member
of the school Festival Choir. My favourite musician is
Taylor Swift. | love painting and my favourite artist is
Jacques Louis David. My favourite subjects in school
are science, health, and art.

Kindergarten Leadership Opportunity

Jul 11, 2022 ©1

< Learning Story

LL

Lisa J Lee

Q Mr. James Harris Jul 15/21

Lisa is able to recap key parts of the book that are
crucial to the plot.

Book Ption | Pages | Nokes
e T s

Tovkeoduckion | fos 1= 20 [ ek wporiance

[ESTY g |~ Tows A s incamdne
\ntidend

%4
Risng aes-uis |
Aeion

Climox [~

TFoluing Urr - 83 |-
oexon

Resolution | 4eyq—Her|” L

"Lisa is able to recap key parts of the book that are
crucial to the plot."

O 1—

In your Portfolio, you can create posts about yourself and your
academic or extracurricular success.

Your parents can view your Portfolio as a feed by clicking Portfolio
under your name on their mobile Home Screen.

12



COMMUNICATING WITH YOUR TEACHERS

. Py,
There may be times when your parents —

want to message one of your teachers. " By i ool il
Edsby makes this easy with Edsby _
Messages, g Mr. William Ham
/‘»/ Ms. Sara Lee
Your parents have a mailbox available by it v

clicking the envelope icon in their mobile B e sarsts
Navigation Bar. '
Q Mr. James Harris
R "N

Ms. Sara Lee

Here they can view previous
conversations as well as compose a new
message by clicking the icon in the top

Ms. Sara Lee

o @ April Interviews - Grade 10
right.
E March !nterwews
. R ~ Ms. SaraLee Hi Beth, I'm concerped Lisa is having trouble seeing the
Show them how to type in your teacher’s  © : el st ngf e granp e
name in the recipient box and how to .
Hoc i ; @ | AN s @ -
attach any files, if desired. P 0 50 1 A eand
Q English |
" Here are the several book options student's
have for the upcoming essay.
“Ghe GREAT
GATSBY
RECENT ACTIVITY

If teachers have not enabled parents to enter a Class, all notes, events,
and assessments posted by your teachers will be visible in your
parents’ Recent Activity under your name on their mobile Home Screen.

Show your parents how they can let your teachers know they are
reading the notes and assessments your teachers are posting by liking

© oot the posts in the feed.

& Assignment: Atomic Diagrams

- Wednesday, September 14, 2022 @
4:05PM

Your task is to pick an element and draw both
the Bohr and Lewis diagram of the atom.

Once done, explain which you prefer and why.
Submit your drawing here.

Q English
What do each of you think are the themes
present in Act 1 of Romeo and Juliet?

13



We've covered it all! Have your parents review the checklist to make sure they feel comfortable
completing all of the core Edsby skills for parents.

Logging In
| can login to my Edsby account.

Setting up my Account
| can setup my Notifications.
| can set my language preferences.

Navigating my Account
I canread articles in the News River.
| can view school information on the School Page.
| can view all my children on my Home Screen.
| can view my child’s Classes and upcoming assessments in their Calendar.
| can submit Planned Absences for my children.

Viewing my Child’s Grades and Work
| can view my child’s assessments and grades in their My Work Report.
| can view my child’s shared Learning Evidence in their Learning Story.
| can view my child’s Portfolio.

Communicating with my Child’s Teachers
| can send messages to my child’s teachers.
| can view teacher posts in my child’s Recent Activity feed.

14



HELP AND SUPPORT RESOURCES

There are many places where you can find support for any questions you may have about Edsby or to just
learn more about the platform.

Launchpad
The Launchpad provides quick access to the support
section of the Edsby website. Click Edsby Help Files &

Videos for help using the Edsby platform. g High My Links
Try adding your own links for quick access.
'!"' b Tecun @ @
Edsby Help Add Link

(:lassec Files & Videos

. Edsby Tours

Home James Harmis e,h, Click the question mark in the top right of any screen in Edsby to walk
m through a tour of the screen you are looking at. An optional overview video

' is provided as well.

Edsby Feedback Groups

Every school or district is My Groups >
automatically enrolled in an Edsby .

Feedback Group. Both expert Edsby m YearBook Festival Choir

users and Edsby Customer Support
Representatives monitor these groups m Edsby Feedback Group
to answer questions you may have.

Staff Room

o

You may even be able to learn from Find More
other teachers in your school or
district on how they like to use Edsby!
Edsby Customer Support
Contact Support If you are unable to find the answer to your question through Edsby’s Help Files &

7% Videos, you can click the question mark in the bottom right of any screen in Edsby to
* file a ticket with an Edsby Customer Support Representative.
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